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1. KpuTepum u cpeacrBa OLEHUBAHUS KOMIIETEHIMA U HHAMKATOPOB UX JOCTHKEeHHUs], (DOPMHUPYEMBIX IMCUUILIHHON (MOay1eM)

Kox i Pe3yabTaThbl 00yUeHHsI MO TUCHUILINHE (MOAYJIIO) OueHouHble OueHouHble
cpeacrsa cpeacrsa
HauMEHOBaHHue Koa u HauMeHoBaHue l/lHZ[l/lKaTOpa(OB) JAOCTHIKCHUSA T(E)K Irero - OM[;)K .
KOMIIETCHIINH KOMIIETCHIINHU y P y
3namo Ymems Bnaoemp KOHTPOJIA arrecTanum
. HOPMAaTUBHbBIC METOJIaMH, IMoxroroBka k
na-1 yK-4.u I/Icnonf,3vye’r pasnuuHble (OPMBI, BUABI YCTHOH H JIOKYMEHTBI 10 COCOGaMIL 1 . HpAKTHIECKIM
THCHMEHHON /IEOBOH  KOMMYHHKALHH HA  FOCYAPCTBEHHOM | vyphincary u panMoOHANEHO - KOMIUICKT 3a/IaHuit ARSI
s3pike Poccutickoit depeparyn s dexTrBHO cpeacTsamu JUTSI BBITIOJTHCHUS
CTaHAapTU3ALHHU B S — 6 (BBICTYILICHHE C
VK-4. Cnocoben L2 40 obnactu OpraHU30BbIBATH T ? J(]:: 25:;:5:;?) npe3eHTanueil),
— -2 yk-4. OcyluecTBisieT KOMMYHHKAIMIO, OCHOBBIBAsCh Ha JIOKYMeHTAIHH, nenonponssoncTRo | XPAHEHIT, a% o~ TecToRas paGota
Zeonyi0 CHCTEME HOPM M3Y4aeMOTO HMHOCTAHHOTO A3BIKA, HCHONB3YA | 1oyicrpyioume Ha B OGPAIOBATEIEHOM nepepaboTKn pTeCTE)BBIe — PesynsTatsl
: _— KOMMyHI/IISaTgBHO MPUEMIEMBIH CTHIIL B COOTBETCTBHM € UEMBIO M | royronyy PO, opramsa: uH(opMaLyH, ; TEKYILIEro KORTPOIS
K MM):HI/IK 1y B | cuTyalueii o0IeHus TOCYZIAPCTREHHBIE
yCTHOU 1 CTaHOapThl 1 OCHOBaMHU
. - - i COCTaBIATH yueOHO-
IIMCBMEHHOU (I)OpMaX HZ[ 3 YK K-4. Bemomuser AL JIMHBIX - [ENICH  [IEPEBOA 3aKOHOJATCIIbHBIC aKThI M KOMHLIOTepHOﬁ
HA TOCYIAPCTBEHHOM ounmanbHeIX U NPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO 1o METOMMYECKHE 1
~_ | #3bIKa HA pyCCKMUIA, ¢ PYCCKOTO A3bIKa HA MHOCTPAHHBIIA . HOpPMaTHBHO- IPaMOTHOCTH;,
s3plke  Poccuiickoit by by P AOKYMEHTHPOBAHHIO, NPaBOBBIC
HCTEMBI .
Denepanyu u cuere JIOKYMEHTHI, TEXHOJIOTHEH
JOKYMCHTALHH,
HUHOCTPaHHOM(BIX) Tpebopams K PErJIaMeHTHPYIOIIM | OpraHH3aluH
sa3bIKe(ax) ¢ JIeATEIIbHOCTh JICTIONIPOM3BO/ICTBA B
(c)((i)COTaBHZHm}g " 00pa3oBaTelibHOMI 00pa3oBaTenbHOM
MJICHH
p OpraHu3alnH. YUPEKICHUH.
JOKYMECHTOB;

VK-6. Cniocoben
YHPaBIATH CBOUM
BpPEMEHEM,
BEICTpauBaTh U
pean30BEIBaTh
TPaeKTOPHIO
caMopa3BUTHA Ha
OCHOBE IIPUHLIUIIOB
oOpa3oBaHus B
TEUCHHUE BCEHl )KU3HU

NA-1yx-6. Hcnons3yeT MHCTPYMEHTHI MU METOIBl YIpaBICHUA
COOCTBEHHBIM BPEMEHEM IPH BBIMOTHEHUH KOHKPETHBIX 3aa4

NA-2yx-6. IlnaHupyeT TpaeKTOPHIO CBOETO CaMOPAa3BUTHS,
HpO(eCCHOHAIBHOTO ~ POCTA,  BBIABIASA  JIMYHBIE  PECYPCBI,
BO3MOKHOCTH M OTPaHUYEHMS JUIS €€ pealn3aln

THIIOBBIC HHCTPYKLIUH
T10 J1eJI0NIPOU3BO/ICTRY,
periaameHt paboTsl,
JIOJDKHOCTHBIE
UHCTPYKIMY;
OCHOBHBbIE BU/IbI
JOKYMEHTOB,
periIaMeHTHPYIOILMX
00pa30BaTeNILHYIO
JESATCIIbHOCTB;
OCHOBBI
JICTIONIPOM3BO/ICTBA B
o0pazoBaTenbHOM
YUPEKICHUH.




2. OueHka ypoBHA C()OPMHPOBAHHOCTH KOMIIETeHIUI (MHINKATOPOB X JOCTHKEHHS)

Ioka3zaresu IlIka/ia ¥ KPUTEPUH' OLIEHKH YPOBHS CpOPMHUPOBAHHOCTH KOMIETEHIMI (MHAUKATOPOB X 0CTH/KEHHSI)
ouenm;ammu Huzke moporosoro IMoporosplii IIpoaBUHYTHIH Broicokmii
KOMICTCHIHA («HeyO0osnemsopumenbHo») («y0osnemeopumenbHo ») («xopouto») («omauuno»)
(uHIUKATOpPOB
HX JIOCTHIKEHHST)
IlosHoTA VYpoBeHb 3HaHUil HUXKe MuHMMAaNBHO JOMyCTUMBIN YPOBEHb YpoBeHs 3HaHHH B 00bEME, YpoBeHs 3HaHHH B 00bEME,
3HaAHUT MUHHUMAJIBHBIX TPEOOBaHHIA. 3HaHUIA. COOTBETCTBYIOLIEM IIPOTPaMMe COOTBETCTBYIOIIEM MTPOTPaMMe
Hmenu mecto rpyObie OMIHOKH. JlomyieHsl He TpyObIe OMIMOKH. MTOJITOTOBKH. MTOJITOTOBKH.
JlomyIieHbl HEKOTOPBIC MOTPEITHOCTH.
Hamuune [pu BBITOMTHEHUH CTAHIAPTHBIX [IpogeMOHCTpUPOBAHBI OCHOBHBIC IIponemoHCcTprpOBaHBI Bce OCHOBHBIE | [IpoeMOHCTPHPOBAHBI BCE OCHOBHBIC
yMeHmit 3aJ]aHU{ HE MIPOJACMOHCTPUPOBAHBl | YMEHUSL. YMCHUS. YMCHHUS.
OCHOBHBIC YMCHUSI. BEITIOTHEHBI THITOBBIC 3aIaHUS C HE BrITIOTHEHBI BCE OCHOBHBIC 3aaHUs ¢ | BBINIOJIHEHBI BCe OCHOBHBIC U
Nmenu Mecto rpyObIe OMMOKH. IrpyOBIMU OIITHOKAMHU. HEKOTOPBIMH TTOTPEIITHOCTSIMH. JIOTIOTHATEIIHHBIE 3aaHus 0e3 omuOoK 1
BrImoHeHB! Bce 3a1aHs, HO HE B BrImosHeHs! Bce 3a1aHUS B TOJTHOM MTOTPEITHOCTEH.
MTOJIHOM 00beMe (OTCYTCTBYIOT 00BEME, HO HEKOTOPBIE C HeJoUueTaMHU. | 3a/JaHus BHITIOJHEHBI B TTOJTHOM 00beMe
MOSICHEHMSI, HETIOJIHBIE BBIBOJIBI) 0e3 HeTOUEeTOB.
Haauune [Ipu BeITOTHEHUH CTaHAAPTHBIX Hmeercs MEHUMANBHBIH HaOOp [IponemoHCTpHPOBaHBI OAa30BEIC [IponemMoHCTpHPOBAaHEI BCE OCHOBHBIC
HABBIKOB 3aJaHui HE MIPOJAEMOHCTPHUPOBAHBl | HABBIKOB IS BHIITOJHEHUS HABBIKH [IPH BHITIOJTHEHUH YMEHHUSL.

(BJ1aieHnE OMBITOM)

0a30BbIC HaBBIKH.
Hmenu mecto rpyOble OMMOKH.

CTaHJapTHBIX 3az[aH1/1ﬁ C HCKOTOPbIMH
HCI04YCTaMU.

CTaHAAPTHBIX 3aﬂaHHI71 C HCKOTOPBIMU
HCIO04YCTaMHU.

BrinonHeHs! Bce OCHOBHBIE U
JIOTIOJTHUTENBHBIC 3aJaHus 0€3 OMINO0K U
TIOTPEIIHOCTEH.

IIponeMoHCTpUpPOBaH TBOpUYECKUI
MOAXOJT K PEIICHUI0 HECTaHIAPTHBIX
3a/1a4.

XapakTepucTuka
c¢()OpMHPOBAHHOCTH
KOMIleTeHIIH!

KomnereHimu pakTHUECKU HE
chopMHupOBaHbI.

Nmeronuxcst 3HaHUM, YMEHUH,
HaBBIKOB HEOCTATOYHO IS
pEIIeHHs TPAKTHIECKIX
(mpodeccroHaNbHBIX) 3a1a4.

50141

3ayeTHOE KOJINYECTBO OAJIIOB HE
HaOpaHO coriacHo
YCTaHOBJICHHOMY JHaNa3oHy

ChopMupOBaHHOCTH KOMIICTCHIIHI
COOTBETCTBYET MHHUMAJIbHBIM
TpeOOBaHUSM.

Nmeronuxcst 3HaHUM, YMEHUH,
HaBBIKOB B II€JIOM JOCTaTOYHO IS
peIIeHHs TPAKTHIECKIX
(mpodeccroHaNbHBIX) 3a1a4.

N
Ha6paH0 3a4E€THOE KOJUYECTBO 0aIlIOB
COTJIACHO YCTAHOBJICHHOMY JINAIIa30HY

ChopMupoBaHHOCTH KOMIICTCHIIUN B
1IeJIOM COOTBETCTBYET TPEOOBAHUSM.
Hmeromuxcst 3HaHUM, YMEHUH,
HaBBIKOB JOCTATOYHO IS PEIICHUS
CTaHAAPTHHIX MPOQEeCCHOHATBHBIX
3a1a4.

N
Ha6paHo 3a4€THOE KOJUYECTBO 0aIIOB
COIJIACHO YCTAHOBJICHHOMY AWAIIa30HY

ChopMUpOBaHHOCTH KOMITETCHIIUI
TTOJTHOCTHIO COOTBETCTBYET
TpeOOBaHUM.

Hmeromuxcst 3HaHU#M, YMEHHM, HABBIKOB
B ITOJIHOM Mepe JOCTATOYHO IS
PEIICHHUS CIIOXKHBIX, B TOM YHCIIE
HECTaHAAPTHBIX, MPOPECCHOHATBHBIX
3a1ad.

N

Habpano 3a4eTHOE KOJIMYECTBO OAJIOB
COTJIACHO YCTAHOBJICHHOMY JIMANa30Hy




3. Kpurepuu 1 mkaJja oueHUBAHUS 3a]aHUI TEKYIIEro KOHTPOJIA

3.1 Kpurepuu u HIKaJ1a ONEHUBAHUS NMPAKTHYECCKHX PA0OT

[lepeueHp mpakTHUECKUX paboOT, OMHMCAHUE MOPSJIKA BBIOJIHEHUS W 3alIUTHI pabOTH,
TpeOOBaHUs K pe3ylnbTaTaM padoThbl, CTPYKTYpE U COACPNKAHUIO OTUETA U T.II. PEACTABJICHbI B

METOJUYECKUX MaTepHajax MO0 OCBOCHHUIO TUCIUIUIMHBI (MOAYNS) U B 3JEKTPOHHOM Kypce B
OUOC MAY.

Ouenka Kpurepuu ouennBanus

Omauuno 3anmanue BBIIIOJIHEHO MOJTHOCTBIO u MIPaBUIIBHO. Ortuer 1o
J1a00PaTOPHON/TIPAKTUIECKONW paboTe MOJATOTOBJICH KaYECTBEHHO B COOTBETCTBUU C
TpeboBanusiMH. [10THOTa OTBETOB Ha BOMPOCHI MPEIIOJABATENS IPH 3AIIUTE PAOOTHI.

Xopomo 3allaHI/Ie BBIIIOJIHCHO IIOJHOCTBKO, HO HCT OOCTATOYHOI'O 000CHOBAaHUS WIIH npu
BCPHOM pCHICHUMU JO0NYyHICHA HC3HAYUTCIbHAA OIHI/I6Ka, HC BJMdOmas Ha
MPaBUJIbHYIO MOCICA0BATCIILHOCTD paccymﬂeﬂnﬁ. Bcee Tpe60BaHI/I${, MNpCABABIIACMBIC
K pa60Te, BBITTOJIHCHBI.

Yooenemeopumensno | 3amaHus BBHINOJHEHBl YAaCTUYHO C omMOKaMu. J[eMOHCTpHpYET CpelHHH YPOBEHb
BBINIOJTHEHMS 3aJlaHusi Ha J1abopaToOpHYIO/IPakTHYECKylo pabory. bonbmmHCTBO
TpeOOBaHU, NPEIBSIBISIEMBIX K 3aJJaHUIO, BHIIOJIHEHBI.

Hey()oeﬂemeopumeﬂbuo 3allaHI/Ie BBIITOJIHEHO CO 3HAYMUTEILHBEIM KOJIUYECTBOM OIIMOOK HA HU3KOM YpOBHE.
Mmuorue Tpe60BaHI/I${, MPCABABIACMBIC K 3aJaHUTO, HC BbITTIOJIHCHBI.
N

3aZ[aHI/I€ HC BBIITIOJIHCHO.

Kputepuu u mkana olleHUBaHUS PE3yJIbTaTOB O0YUYEHHS MO AUCHUIIINHE(MOAYIISI) C 3a4ETOM

Cnucok BOIpOCOB K 3a4€eTy:

1.Uto BKIIOUAET B c€0s1 IOHATHE «JIETOMPOU3BOJICTBO»?

2. Yto noHUMaeTcs NMoj FpUINIECKON CUIION TOKyMEHTa?

3. Yto Takoe cTaHIapTU3aLMs JOKYMEHTOB?

4. Yto Takoe yHU(DUKAIUSI JOKYMEHTOB?

5. HazoBuTe 0CHOBHBIE BU/IbI OJIAHKOB, IPUMEHSIEMbBIX B YUPEXKICHUN

6. [lepeuncnure peKBU3UTHI, BXOASIIME B COCTaB OJIaHKA I MHUChMA.

7. UeMm oTianyaeTcs oOmmii Oj1aHk OoT OJlaHKa U1 TuchMa?

8. Kakue TpeGoBaHus IPeabsABISIOTCS K 0POPMIICHHIO PEKBU3UTA «HAMMEHOBAHNE OpraHU3aI[i» 7

10. Uto BXOAUT B COCTAaB PEKBU3UTA «CIIPABOYHbIEC JaHHbBIE 00 OpraHu3aum»?

11. KakoB nopsiiok 1aTupoBaHusi JOKYMEHTa U BUbI AaT?

12. KakoB nops10K apecoBaHus JOKyMeHTa?

13. Kakumu criocobamu oopmiisieTcst yrBepkJIeHIe JOKyMeHTa?

14. Kakue TpeboBaHMS NPEIBABISIOTCS K PE30TIONNH, KAKOB TTOPSIIOK e 0hopMIICHHUS ?

15. KakoB nopsiiok opopmMIIeHus TPHIIOKEHUH K JOKYMEHTY?

16. KakoB mopsiiok ohopMIICHHS pEeKBU3UTOB «ITOAMUCH» U «OTMETKU O 3aBEPEHUH KOTIHH»?

17. Kak odopmiisercs coriiacoBanue JoKymeHTa?

18. KakoB ops10K NpOCTABJIEHUS HA JOKYMEHTaX nevarei?

19. IlepeuncauTe OTMETKH, IPOCTABICHHBIE HAa BXOIALIEM [OKYMEHTE, YKaKUTE€ MOPAIOK HX
oopmieHHs.

20. Kakue oOuirie TpeOoBaHUS MPEABABISAIOTCA K TEKCTY TOKyMeHTa?

21. Y3 KakiX CMBICIIOBBIX YaCTEH COCTOUT TEKCT JOKYMEHTA M KaK OHU pacrnoJiararorcs B Tecte?

22. B ueM mpeumyIiecTBa cocTaBlIeHHs ¥ 0()OPMIICHHS JOKYMEHTOB Ha KOMIIbIoTepe?



23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.

41

43.

44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
38.

B yem ocoOeHHOCTH sA3bIKA U CTHIISL CIYKEOHBIX TOKYMEHTOB?
Kakoe 3nauenune nmeer 3Hanue opdorpapuu mpu co3TaHuM CIy)KEOHBIX TOKYMEHTOB?
Kakwue TpeboBaHus NpebIBISIOTCA K KOMIIO3UIIUH CIY)KEOHBIX TOKYMEHTOB?
Ha3zoBute BuABl OpraHU3allMOHHBIX JOKYMEHTOB U YKaXHTE€ OCOOCHHOCTH WX COCTABJICHUS W
oopmieHHs.
HazoBuTe BHUIBI pacropsIUTENbHBIX JOKYMEHTOB M YKa)XKUTE€ OCOOEHHOCTH MX COCTaBJICHUS U
odopmIIeHHUS.
B ueM ocoGeHHOCTH cocTaBieHHS U 0POpPMIICHUS TPOTOKOIA?
B ueM ocoGenHocTH cocTaBiieHus 1 opopmiIeHUs akTa?
Kakwue TpeboBaHus NPeIbABISAIOTCA K COCTABICHUIO M O(OPMIICHHUIO CIIPABOK?
Kakue TpeOoBaHMs NPEOBSBISAIOTCS K COCTABICHHIO M O(GOPMIICHUIO CIYXEOHBIX mnucem?
KaxkoBbl pazHoBuHOCTH NTHCEM?
Kakwue TpeboBaHus NPebIBISIOTCA K COCTABICHUIO U O(OPMIICHHUIO TeJIerpaMm?
KaxoBbl ocobeHHOCTH cocTaBieHus U odopmiieHus TenedoHorpamMmm?
YKa)kuTe TUIOBbIE OPraHU3alMOHHBIE CTPYKTYPBI CITYXKObI 1€JI0MPOU3BOICTBA
KaxoBsI ienu v 3a1auu Ciryx0bl JeI0MPON3BOACTBA?
Kakue ocHOBHBIE (GYHKIIUH BBIMOJIHAET CIIyk0a AeT0npon3BoACTBa?

KakumMu HOpMAaTHBHBIMH ~ JIOKyMEHTaMM  PETJaMEHTHUPYETCS  JESTEIBbHOCTh  CIIYXKOBI
JIeIONPOU3BOICTBA?
Uro noHnMaeTcst o1 00beMOM JOKYMEHTO0o0opoTa?

UTo BXOIUT B MOHATHE TOKyMEHTOOOOpOTa?
Yro BIMSAET HA OPraHU3ANUIO IBUKEHHS JOKYMEHTOB?

. KakoBbl OCHOBHBIE ITpaBUIIa OpraHU3aUuH T0KyMEHTO000poTa?
42.

Kakue ocHOBHBIE MOTOKM [IOKYMEHTOB MOKHO BBLICTUTh B OpraHU3allid M B 4YeM UX
0COOEHHOCTH?
B ueMm 3HaueHue mpenBapuUTENLHOTO IPOCMOTPA U paclpeAeNeHUs] MOCTYIUBIINX JOKYMEHTOB U
KaK OHH MPOBOASTCS?
Ha3zoBwute 3Tamnel paboThl UCTIOIHUTENA C JOKyMEHTaMu. TpeGoBaHus K 00pabOTKe MCXOIAIINX
JIOKYMEHTOB.
[IpaBuna 06pabOTKH UCXOAIMUX JOKYMEHTOB
3HaueHue perucTpanuy JOKYyMEHTOB, Kako€ MECTO OHa 3aHMMaeT B OpraHu3aluu
JIeTTONPON3BOICTBA?
Kakue nanHbie 0 TOKyMEHTE 3allUChIBAIOTCS B IPOLIECCE €0 PErucTpaun?
HazoBute ¢popMmbl peructpanuu JOKyMEeHTOB. MIX JOCTOMHCTBA U HETOCTATKU
3HavyeHre HHPOPMALTMOHHO-CIIPAaBOYHON PabOThI B OPraHU3aIUH JEJIONPOU3BOICTBA
@®opmbl Opranu3anuy HHPOPMAITMOHHO-CIIPABOYHON PaOOTHI B yUPEKICHUH
Kakoe MecTo 3aHMMaer KOHTPOJb 32 HCIOJIHEHHEM JOKYMEHTOB B YIPaBICHYECKON
JeATEeTbHOCTH !
UTo Takoe CPOKOBBIA KOHTPOJIb?
UTo Takoe TeKyIHUil KOHTPOJIb, TPEAYNPEIUTEIbHBIN KOHTPOIb?
YT0 moHMMaeTcs oA UTOTOBBIM KOHTPOJIEM?
Kakue moxyMeHThl MOHMMAIOTCS 1Mo 0000IIEHHBIM Ha3BaHUEM «oOpallleHue rpaxaan»? B uem
0COOEHHOCTH BeJICHUS JICIIONPOU3BO/ICTBA MO OOpAIICHUSIM I'pakaH?
Urto Takoe HOMEHKIIaTypa Jien’?
KakoBbl 0011rie Tpe6oBaHUS K HOMEHKIJIAType Jen?
Kak odpopmisiercst HomeHknaTypa aen?



59.
60.
61.
62.
63.
64.

65.
66.

Yro monumaetcs moa popMupoBaHUEM e ?
KaxkoB nopsinok xpanenus nen?
Uro noHnMaeTcs oJ 3KCIEPTU30M [IEHHOCTH T0KyMEHTa?
KaxoBbl OCHOBHBIE KPUTEPHUH OLIEHKU JOKYMEHTOB?
KakoB nopsiiok npoBeieHus SKCIePTU3bl IEHHOCTU JOKYMEHTOB?
Kak odopmisioTcss neisa BpEeMEHHOTO CPOKa MOJIb30BaHHUS, MOCTOSIHHOTO M JOJTOBPEMEHHOIO
CPOKOB XpaHEHUs?
KakoB nopsiiok nepegauu aen B apXuB?
Ucrtopus pazsutust Poccuiickoro 1esonpon3BoacTBa
Kpurepuu u mkajia oueHMBAHUSA 0TBETA HA 3a4eTe

Ouenka/6anianl Kputepuu oueHku

Omauuno [TonmHEI#, pa3BepHYTHIM OTBET Ha TOCTABICHHBIM Bompoc (Bompockl). CB0OOIHO
omepupyeT MOHATHAMHU. [ TyOOKOe YCBOGHHE MPOTpaMMHOTO MaTephayia, a TakKe
MocJIeIOBaTeNbHBIe, TPaMOTHBIE OTBETH..  CBOOOIHOE BIAJCHHE MAaTEPHATIOM,
MIPAaBUIHHOE 00OCHOBAHNE MPHUHATHIX PCIICHH.

Xopowio IlonHbIl, pa3BepHYTHIH OTBET Ha IOCTaBICHHBIM BoOIpoC (Bompochl). B oTBere
MIPOCIICKUBACTCS YETKasi CTPYKTypa, JIOTHUYECKass IOCIIEIOBAaTEIFHOCTb. Y CBOCHUE
MIPOrpaMMHOI0 MaTepHuajia, TPaMOTHOE U IOCJIEJOBATEIbHOE €ro HU3JI0KEHUE, HO
JIONYUIEHbl HECYIIECTBEHHBIE HETOYHOCTH B OTPEICICHHUSIX.

Yooenemeopumenvno | HenocraTouHo pa3BepHYTHIN U NOCIEA0BATEIbHBI OTBET Ha IOCTABJIECHHBIN BOIIPOC
(Bompocsl). Bnanenue 3HaHHUSAMHM TOJNBKO MO OCHOBHOMY Martepuany. JlomyrieHsl
HETOYHOCTH ¥ 3aTPYAHEHUS ¢ HOPMYITHUPOBKON OMPEICIICHHIA.

Heyooenemeopumenvno | HenonHelid OTBET, pa3pO3HEHHBIE 3HAHUS II0 TEME BOIPOCA C CYLIECTBEHHBIMHU
OmMOKAMH B PpACKPBITHHM TOHATHH, YMOTpeOIeHWH TepMUHOB. I[lpucyTcTByeT
HEJIOTMYHOCTh  M3JI0XKEeHHs. BrnaneHue  maTepuansoM  4acTMYHOE,  TOJIbKO
OTHOCUTENIbHO K 3aJlaHHbIM BompocaM. OTCYTCTBYIOT BBIBOJbI, KOHKpETH3alUs U
JI0Ka3aTeIbHOCTh U3JI0XKECHUSI.

Wi

He nosyueHs! 0TBETHI 10 0230BBIM BONIPOCAM TUCIUIUIAHBL

4. Kputepnn m mKajga ONEHHBAHHS pPe3yJbTATOB OOy4YeHHs] MO JMCOMIUIMHe (MOAYJII0) TIpH
NpOBeJeHUH NMPOMEKYTOYHOH aTTeCTAIUH

4.1. Kputepun olleHKH BBINOJHEHUSI TECTOBOM padoThI

IIporeHT MpaBUIILHBIX OTBETOB Jlo 60 61-80 81-100

KonnuecTBo 6aiioB 3a pemeHHbIH TecT 20 26-34 35

S. 3ajaHusi IMATHOCTHYECKOW PadoThl /Ui OLEHKH Pe3yJbTaTOB O0y4YeHHs: MO
AMCUMILIMHE (MOAYJII0) B pAMKAX BHYTPeHHel 1 BHellIHeH He3aBHCHUMOM OlleHKH KayecTBa
o0pa3oBaHus

®OC comepxxur 3amaHusi Il OLICHUBAHUA 3HAHUWA, YMEHUW U  HaBBIKOB,
JEMOHCTPHUPYIOIINX YPOBEHb C(POPMUPOBAHHOCTH KOMIETCHIWA © WHAMKATOPOB UX
JOCTUKEHUS B MPOLIECCE OCBOEHUS UCLMILIMHBI (MOIYJIs).

KommiekT 3amanuii pa3paboTaH TakuMm 0O0pa3oM, 4YTOOBI OCYIIECTBHUTH MPOLEIYPY
OIICHKHM Ka)KJIOH KOMIETEHIINH, (POPMHUPYEMBIX TUCIUTINHON (MOAyJeM), Y OOydJaromierocs B
MMCbMEHHOU (popme.

Copep:kaHre KOMIUJIEKTA 33JaHUI BKIIIOUAET: mecnosble 3a0anus/KOHmpoabHas paboma

KommuiekT 3agaHuii 1MarHoCTHYeCKOH padoThl (KOHTPOJIBLHOM padoTh)



Koo u naumenosanue komnemenyuu
YK-4 CniocoGeH ocymiecTBIATh ASIOBYI0O KOMMYHHKAIIUIO B YCTHON W MUCbMEHHON (hopmax Ha
roCyIapCTBEHHOM si3bIke Poccuiickoi denepanuv 1 HHOCTPaAaHHOM(BIX) S3bIKe(ax)

S.1. IlpumepHbIe BADHAHTHI KOHTPOJIbHBIX PadoT

KonTpoubsnas pa6ora Ne 1

1.3akoHO1aTeTFHOE M HOPMATUBHO-TIPABOBOE PETYIUPOBAHUE PAOOTHI C KaJPOBBIMH
JIOKYMEHTaMH.
2.Conepxanue [lomoxenus 06 ormarte Tpyaa.
3.KonnekTuBHBINA TOTOBOP: HA3HAYEHNE OCHOBHOE COJIEpIKaHUE, TTOPSIOK Pa3pabOTKH.
4.IlpucBoeHne KBATU(PUKATMOHHBIX Pa3psiioB U UX 0QOpPMIICHHUE.
5.IIpuka3s o mepeBojie Ha APYTYIO paboTy, €ro cojaepkanue u nmopsaok opopmiienus. 6.Hamucatp
1 0()OpMUTH B €TI0 aBTOOHOTrpaduIio.

KonTtpoabsHnas padora Ne 2

1.Conepxanue MHCTpyKIIMU MO KaApOBOMY AEJIOIPOU3BOJCTBY.

2.WcnpiTanue mpu preMe Ha padoTy: MOPSAOK YCTAaHOBIEHUS M 0(hOPMIICHHUS.

3.3asBreHre pabOTHUKA, aKThI U IPYTHE TOKYMEHTHI-OCHOBAHUS ISl YBOJIbHEHHUS PAOOTHHKA.
Brecenue cBefeHuit 00 yBOJIBHCHHUH.

4.1Ipukassl 0 COBMECTHTEIIBCTBE M COBMEIIICHHH, COJIEPKaHUE, TTOPSA0K 0popMIICHUSI.
5.Ha3nauenue nHpopMaIrmoHHO-CIIPaBOYHOM KaJAPOBOI JOKYMEHTAIINH, €€ BH/IbI, TTOPSIOK
oopmieHHS.

6.3aroIHUTh TUYHYIO KAPTOUKY Ha ceOsl.

KonTpouabnas padora Ne 3

1.CoBpeMeHHasi perjaMeHTalsl JOKYMEHTHPOBAHUS KaJIpOBON NEATEIbHOCTH B OTPACIIEBBIX,
BEJJOMCTBEHHBIX IPABOBBIX aKTax IO KaJIpOBOMY IEIOMPOU3BOACTBY M apXUBHOMY XPaHEHUIO
JIOKYMEHTOB.

2.Conepxanue [looxeHUst 0 CTPYKTYPHBIX TOAPA3ACICHUAX.

3.HaznaueHue pacmopsauTeIbHON JOKYMEHTAINH, €€ CTPYKTYpa, TPeOOBaHUs K COCTaBJICHHUIO,
npoucaypa cCorjilaCoBaHus MW YTBCPKACHUA, TMOPAIOK BHCCCHUSA U3MCEHEHUU H I[OHOJIHGHI/Iﬁ
4.Hp1/11<a351 O TOOHIPCHHUHU W BBIHCCCHUU UCHUIINIMHAPHBIX BBBICKaHHﬁ, HUX COIACpKaHUC U
nopsI0K ohopMIIeHHSI.

S.IlonssitTie 00 YYETHO-OTYETHOW JOKYMEHTAllMM, €¢ BHUIbl CTPYKTypa, TpeOOBaHUS K
cocTaByIeHHIO. 6.3aK0HO/IaTeIbHAS M HOPMATHBHO-TIPABOBasi 0a3za TpeOOBaHUM K OOECIEYEHUIO
COXPAHHOCTH apXUBHBIX IOKYMEHTOB 10 JTUYHOMY COCTaBY.

Koo u naumenosanue komnemenyuu
YK-4 CriocobeH ocymecTBIISATh I€T0BYI0 KOMMYHHUKALIMIO B YCTHOM M MUCBbMEHHOM (hopMax Ha
roCyIapCTBEHHOM si3bIke Poccuiickoi denepanuv 1 HHOCTPaHHOM(BIX) s3bIKe(ax)

®opMBbI TEKYLIEr0 KOHTPOJISl yCIIeBaeMOCTH
Kputepuu u mKaJjia olileHMBaHUS TeCTHPOBAHUS




[lepeueHb TECTOBBIX BONPOCOB M 3a/laHUM, OINHCAaHUE TMPOLEAYPbl TECTUPOBAHUS

NPEJCTaBICHbl B METOJUYECKUX MaTepualiax I10 OCBOCHHUIO JUCHUIUIUHBI (MOIYyNs) U B
a51eKTpoHHOM Kypce B OOC MAY.

B ®OC Bkiro4eH THIIOBOI BAPMAHT TECTOBOIO 3aaHUS:
BriGepure npaBUIIbHBINA OTBET.
TecroBas pabora

Kaxkue BuabI 0JIaHKOB MOKeT UCI0JIb30BATH 00pa30BaTeIbHAS OPraHU3alMs:
OJIaHK IMHCHMA;

001N OJIaHK;

ONaHK MpHKa3a;

OJIaHK [TOCTaHOBJICHHUSI.

OO

2.B kakoMm ciyuyae o0si3aTesieH peKBU3UT «CrpaBoyHble JaHHbIE 00 OPraHu3alMu»:
A. npu opopMIIeHUN TTHCHMA;

B. npu odopmiiennn npukasa;

C. mpu odhopMIICHHH MPOTOKOIIA;

D. npu odopmiaeHHH pacOPsHKEHUS.

3.YkaxkuTe 10NMyCTHMbIe HATMCAHUS AaThI IOKyMEHTA:
A. 25 mapta 2010 roga;

B. 25 map. 10 T;

C. 25.03.2010;

D. 25.03.10.

4.Haiinute cooTBeTCTBHE MeKAY GOpMONi U 1aTOH JOKYMEHTA:
1.muceMoO A.fgaTta coOBITHS
2.puKa3 B.nara 3acenanus
3.IpOTOKOJI C.nara perucrpauuu
4.aKT D.nata noanucanus

5.PeKBHU3UT NOANHNCH BKJIIOYAET:

A. JIMYHYIO IOATNNCH, 1ATY;

B. HamMmeHOBaHUWE NOHKHOCTH JIUIA C YKa3aHUEM YUPEKICHUS (€CITH TOKYMEHT 0(hOpMIICH
HE Ha OJIaHKe) JTMYHYIO TOJMKCh, paciin(POBKY MOAIMHKCH, ATy.

6.CnipaBouHbIe JaHHbIE 00 OPraHU3AI UM BKJIKOYAIOT:

A. TIOYTOBBIN apec OpraHu3aluy;

B. mouToBBIif agpec u HOMepa TenedOHOB;

C. mno4droBslii azipec, HOMepa TeICPOHOB U APYTUE CBEJECHUS MO PELICHUIO OpraHU3aluu

(Homepa (pakca, cueToB B OaHKe, aipec dJIEKTPOHHOH MOYTHI U Jp.).

PerucrpanuoHHbIH HOMEP JOKYMEHTA
A. mpezacrasisieT OO0 MOPSIIKOBBIA HOMEP JOKYMEHTA U MOXKET JIOTOIHATHCS MHICKCaM U

B. nmara perucrparnuu JoOKyMeHTA.

OTMeTKY 0 OCTYIJICHUH IOKYMEHTA B OPraHU3alMI0 IPOCTABJIAIOT:
B [IPABOM BEPXHEM YIIy JTOKYMEHTA;

B JIEBOM BEPXHEM YIIIy JOKYMEHTA;

C. y HMXKHETro NOJs IEPBOTo JINCTA JOKYMEHTA.

® > o



9. K 1opuan4ecKku 3Ha4MMBbIM OTHOCATCS CJIeAYIOIIe PEKBU3UTHI:

A. moanuce, neyatb, TpuQ yTBEpKICHHUS JOKYMEHTA;

B. moanwuce, nata 10OKyMeHTa, euaTh, Tpu@ yTBEPKACHUS JOKYMEHTA, PETUCTPAIIMOHHBII
HOMEp JNOKYMEHTA;

C. HauMeHOBaHME BHJIA TOKYMEHTA.

10. [nas yka3aHusi NPUYMH, BEI3BABIIMX KaKue-T1u00 HAPYIIEHUsI, COCTABJISIETCS:
A. cmyxeOHasl 3aI1CKa;
B. cmpaska;
C. 00BIcCHUTEILHAS 3aIIHCKA.

11. Ilpuxka3zamu 1o OCHOBHOM JeSITeIbHOCTH 0(POPMIIAIOTCS:
A. mpuem, yBOJIbHEHHE U N1EPEBO PAOOTHUKOB,;
B. opranu3zanuoHHBIE BOITPOCHI.

Kuoun Kk Tecry:

1 2 3 4 5 10 11

6 7 9
AB |ABCD | AC |1c;2d;3b4a| B C B C B AC AB

KpuTepnu u 1mikanaa olieHMBaHMS JIOKJIaga /I/IHd)ODMaI_[I/IOHHOFO COO6H_ICHI/IH

Tematnka m0KIa70B, WH(OPMAIMOHHBIX COOOIICHHWH 10 JUCHUIIINHE (MOMIYJIIO),
TpeOOBaHUS K CTPYKTYpe, COIACPKAHUIO U O(QOPMIIEHUIO M3JI0OKEHBl B METOJUYECKUX
MaTepuaiax 0 OCBOCHHMIO AMCLUMILIIMHBI (MOIYJIs), MPEACTABIEHBl B 3JEKTPOHHOM Kypce B
ONOC MAY.

B ®OC BximroueHbl NpUMEPHBIE TEMBI TOKJIA0B/UH()OPMAITHOHHBIX COOOIICHHIA:

1. Dtanbl pa®OThl MCHOJIHUTENS C JOKYMEHTaMu. TpeOoBaHus K 0OpabOTKE MCXOSAIINX
JIOKYMEHTOB.

2. Knaccudpukanus ciayxeOHbIX JOKYMEHTOB: II0 BOIPOCAM MAaTe€pHaIbHO-TEXHHUUYECKOTO
CHaOXEHUsA; JOKyMEHTalUs 10 IUIAHUPOBAaHMIO; [0 ONEPAaTUBHOM JAEATENBHOCTH; IO
OyXraJTepckoMy y4yeTy; M0 HOJArOTOBKE U paCCTaHOBKE KaJIpOB.

3.Knaccugukanuss Mo HaMMEHOBAHHWIO: MPHUKAa3bl, PACTOPSDKEHHS, IUIAHBI U OTYEThbI, AKTHI,
IIPOTOKOJIBI, JOTOBOPBI, YCTaBbl, UHCTPYKLIUH, JOBEPEHHOCTH U T.1.

4. Ucnons3oBanue [IK B nenonpousBoxactse. [Iprem u 00paboTka JOKYMEHTOB, MOCTYMAIOIMINX O
KaHaJlaM 3JIEKTPOHHOMN MOYTHI ¥ (PAKCUMMIIBHOM CBSI3H.

5. DNEeKTpOHHOE JOKYMEHTHUpOBaHUE. [IoHsATHE «3IIEKTPOHHBIN JOKYMEHT».

6. Mcropusi BOZHMKHOBEHHUE JCIIONPOU3BOACTBA Ha Pycu.

Ouenka/0ansnl Kputepuu ouenku

Omauuno OpHEHTUPOBAHHOCTh B MaTepuaie, MOJHBIE W apryMEHTHPOBAHHBIE OTBETHI Ha
JIOTIOTHATENIFHBIC BOMPOCHL.. MaTepuana H3J0XKeH JIOTHYECKH IMOCIe0BaTEIbHO,
MPUCYTCTBYIOT CAMOCTOSATEIbHBIE  BBIBOJBI,  HCIIOJB3YETCS  MaTepuaid  u3
JIOTIONTHUTEIBHBIX ~ MCTOYHHMKOB, HWHTEPHET pecypcoB. CooOlIeHHE HOCHT
HCCIIEIOBATENILCKUIA XapaKTep.

Wcnonb3yercs: HarJsAHbIN MaTepuai (Ipe3eHTalysl).

Xopowio OpUeHTUPOBAaHHOCTh B MaTepUase, HO MPUCYTCTBYIOT HEKOTOpbIE 3aTPyIHEHUS B
OTBETaX HA JONOJHUTENbHbIE BOHPOCHL. OTCYTCTBYyeT HCCIEAOBATEIbCKUI
KOMITOHEHT B coo01eHny. OTCYTCTBYET HaIJISIAHBIA MaTepyal (Ipe3eHTanusl).

Yooenemeopumenvno | TpymHoctu B mombope Marepuana, €ro CTpyKTypHUpoBaHWHW. lcmonbp3oBaHa, B
OCHOBHOM, y4cOHas JMTEpaTypa, HE HCIIOJIb30BAHbI JONOJHHUTCIEHBIC HCTOYHUKH




nHpopManuu. TpyIHOCTH B OTBETE HA JOIOJHUTEIBHBIE BOMPOCH IO TEMeE
coobmieHns1, GopMyTUpOBKE BBHIBOIOB. MaTrepran M3JI0KEH HE IOCIeI0BaTeIbHO,
HE YCTAHOBJICHBI JIOTHIECKHE CBSI3H.

Heyoosnemeopumenwvno | Jloxnan, WHPOPMAINOHHOE COOOIICHWE MOATOTOBIECHO IO OAHOMY HCTOYHHUKY
nH(POPMAaIHU JIMOO HE COOTBETCTBYET TEME.
nim

Joknan, nHbOPMAIIMOHHOE COOOIICHHE HE MOIOTOBJICHO.

Kpurepun n mKkaJja oneHuBaHUs MYJILTUMEIHHHON Npe3eHTaAInN

TpeboBanus K CTPYKTYpE, COACPKAHUIO U OPOPMIICHUIO TPEICTABICHBI B METOIUIECKIX
MaTepHuaiax Mo OCBOCHUIO AUCIUIUIMHBI (MOAYIIS) U B 3JIeKTpoHHOM Kypce B DOUOC MAY.

Onenka/6anibl Kpurepnu onenku

Omauuno [Ipe3eHTanus COOTBETCTBYET TEME CaMOCTOSITENbHON paboTel. OdopmieH
TUTYJIBHBIN Claij ¢ 3aroioBkoM. CHopMyaupoBaHHAs TeMa SICHO M3JIOKCHA U
CTPYKTYPHPOBaHa, WCIIOJIb30BaHbI rpaduyeckue nzodpaxenus (pororpadumu,
KapTUHKH | T.I1.), COOTBETCTBYIOIINE TEME, BEIIEP>KaH CTHIIb, IIBETOBAS TAMMa,
WCIIONIb30BaHa aHUManws, 3ByK.JIOrmaHO M310KeHa cOOCTBEHHAS T3NS,
c(hopMyITHPOBaHBI BEIBOABI, TEMa PACKPHITA IOJHOCTHIO, BEIACP)KAaH 00BEM,
coOmoeHbI TpeOOBaHNS K BHEITHEMY 0(OPMIICHHIO.

Pabora oopmiieHa ¥ IpeAOCTABICHA B YCTAHOBJICHHBIN CPOK.

Xopouwio [Ipe3eHTanust COOTBETCTBYET TEME CAMOCTOSTEIIFHOM pabOTHI.

MMeroTcst HeTOYHOCTH B M3JI0KEHUH MaTepuaia. OTCYTCTBYET JIOTHYECKas
TIOCJIEIOBATENEHOCTE B CY)KIeHHAX. He BIep)kaH 00beM Ipe3eHTalnH, HMEIOTCS
ymymeHus B opopmiieHrH. Ha qomoTHUTEIbHBIE BOIIPOCH IIPH 3aIUTE TaHBI
HETIOJTHBIC OTBETHI.

Pabora odopmiieHa ¥ IPEAOCTABICHA B YCTAHOBJICHHBIN CPOK.

Yooenemeopumenvno | Ilpe3eHTanyss COOTBETCTBYET TEME CAMOCTOATEIbHOM padoTel. ChopmynmupoBanHas
TeMa U3JI0KECHA U CTPYKTYPUPOBaHA HE B MOJHOM 00beMe. He ucronp30BaHbl
rpaduveckue m3o0paxenus (Gororpaduu, KAPTUHKY H T.I1.), COOTBETCTBYIOIIHEC
TeMe. TIpUCYTCTBYIOT CYIIECTBCHHBIC OTCTYILUICHHUS OT TPCOOBAHUHN K COCTABIICHHIO
npe3eHTanuy. JJomyeHsl pakTHYSCKHE OMUOKH B COJCPKAHUM HITH IIPH OTBETE HA
JIOTIOJTHUTEIbHBIE BOIPOCHI.

Heydoenemeopumenvno | PaboTa He BBIIIOJIHEHA MJIM HE COOTBETCTBYET TEME CAMOCTOSITENIbHON paboThlI.

KpuTepun n mKkaJjia olieHNBAHMUS MOCEIAEMOCTH 3aHATHIA

HOCGH_IGHI/IG 3aHATHHI O6y‘-IaIOH_II/IMI/ICSI OonpeacIsICTCs B IPOLUCHTHOM COOTHOIICHUU

Bbanasl Kpurepuu ouenku
10 nocemaemMocts 75 - 100 %
5 nocemaemoctsb 50 - 74 %
0 nocemaemMocts meree 50 %




